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CLIENT SUBMITS DOCUMENTARY
REQUIREMENTS* ONLINE AT
cslexport@fda.gov.ph

SUBMITTED
DOCUMENTS
COMPLETE?

*DOCUMENTARY REQUIREMENTS

1. Scanned copy of the completely filled out Application Form

2. Scanned copy of valid License to Operate (as manufacturer/ trader/
exporter, whichever is applicable)

3. Scanned copy of valid Certificate of Product Registration of the product
for export

4. Scanned copy of the signed Packing List or Sales Invoice (system
generated/electronically signed is also accepted)

5. Excel copy of the filled templates of the draft certificates and database

NO

APPLICATION
DENIED

EVALUATES SUBMITTED
DOCUMENTS

YES

NO

PRINTS APPROVED DRAFT
CERTIFICATES AND SENDS TO
OFFICE OF THE CSL DIRECTOR

FOR SIGNATURE
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SCANS SIGNED CERTIFICATES
AND SENDS THE SCANNED COPY
TO CLIENT THROUGH EMAIL AND

HARD COPY TO FDA RECORDS

SCHEDULES PICK-UP OF
CERTIFICATES FOR RELEASE TO
CLIENT
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C_ENd )

Note: Applications are accommodated online through cslexport@fda.gov.ph
from 8 am to 2 pm, Mondays to Fridays except holidays and suspension of
work when deemed necessary (e.g., acts of nature). Applications received
after 2 pm shall be treated as submitted on the next working day.

INFORM CLIENT
OF DENIAL
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